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PROGRAM COMPONENTS 

PROGRAM OVERVIEW 

Each week of Summer Labs takes students on an exploratory journey into a variety 
of STEAM (science, technology, engineering, arts, and mathematics) disciplines. 
During each STEAM module, students become experts on the theme of the week as 
they deepen their knowledge through inquiry-based learning and interactive 
experimentation. These lessons are designed to foster collaborative thinking, 
problem solving, and teamwork. In addition, Summer Labs provides time for free 
play, team building challenges, and field trips. 

 
PROGRAM LOCATIONS 

Summer Labs operates at four convenient Huntsville City School sites. Students 
are welcome to attend any site they prefer, even if it is not their designated school 
site. In addition, students do NOT have to be a Huntsville City Schools student to 
attend Summer Labs. However, transportation is the responsibility of the 
parent/guardian. 

● Central: Blossomwood 
● South: Weatherly 
● West: Providence 
● East: Goldsmith Schiffman 

 
 

 
OPERATIONAL HOURS 

Summer Labs operates daily from 7:00 AM until 5:45 PM; a 15-minute grace period 
that ends at 6:00 PM is given as a courtesy and should be used for emergencies 
only. After the grace period expires, late pick-up fees are charged. Consistently late 
pickups may result in termination of service. 

Sites are subject to change due to summer school schedules. Parents/guardians 
will be notified of any changes. 
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WEEKLY SCHEDULE 
 

DATES STEAM MODULE FIELD TRIP 

JUNE 4 - JUNE 8 MYTHS + LEGENDS AMF Bowling  

JUNE 11 - JUNE 15 RAINFOREST ADVENTURE TIME Roller Time Skating 
Rink 

JUNE 18 - JUNE 22 Super Summer Heroes AMC Movie 
Theater 

JUNE 25 – JUNE 29 OPERATION FIT KIDS Roller Time Skating 
Rink 

JULY 2 - JULY 6* INVENTOR’S WORKSHOP Huntsville 
Museum of Art 

JULY 9- JULY 13 HAWAIIAN HOLIDAY Hawaiian Luau 

JULY 16 - JULY 20 LAB RATS AMF Bowling 

JULY 23 – JULY 27 GAME SHOW SURVIVAL Rocket City Arcade 

 

*Summer Labs will not be open on July 4th. There will be no refunds/discounts for this week. 
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DAILY SCHEDULE 
 

 MONDAY – THURSDAY SCHEDULE 

K – 2ND GRADE 3RD – 8TH GRADE 
7:00 – 8:00 Learning Centers Learning Centers 
8:00 – 9:00 Snack + Outdoor Play Snack + Outdoor Play 

9:00 – 10:00 STEAM Lesson Guided Play 
10:00 – 11:00 Guided Play STEAM Lesson 
11:00 – 12:00 Lunch Lunch 

12:00 – 1:00 Daily Team Challenge Daily Team Challenge 
1:00 – 2:00 Brain Busters Brain Busters 
2:00 – 3:00 Guided Play + Snack STEAM Enrichment Lesson 
3:00 – 4:00 STEAM Enrichment Lesson Guided Play + Snack 
4:00 – 5:00 Arts Stations Arts Stations 

 
5:00 – 5:45 

Learning Centers + 
Outdoor Play 

Learning Centers + Outdoor 
Play 

 
 
 
 
 
 

 FRIDAY SCHEDULE 

GOLDSMITH SCHIFFMAN + 
WEATHERLY 

BLOSSOMWOOD + 
PROVIDENCE 

7:00 – 8:00 Learning Centers Learning Centers 
8:00 – 8:30 Snack + Outdoor Play Snack + Outdoor Play 
8:30 – 9:00 Field Trip Travel Arts Stations 

9:00 – 11:00 Field Trip STEAM Celebration 
11:00 – 11:30 Field Trip Travel: School Brain Busters 
11:30 – 12:30 Lunch Lunch 

12:30 – 1:00 Arts Stations Field Trip Travel 
1:00 – 3:00 STEAM Celebration Field Trip 
3:00 – 3:30 Brain Busters Field Trip Travel: School 
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GET IN THE GAME! 

MINECRAFT: RELOADED 

3:30 – 4:00 Snack + Daily Team 
Challenge 

Snack + Daily Team 
Challenge 

4:00 – 5:00 Guided Play Guided Play 

5:00 – 5:45 Learning Centers + Outdoor 
Play 

Learning Centers + Outdoor 
Play 

 
 

 

STEAM LESSONS 

For one hour every morning and afternoon (except for Fridays), students will 
explore topics related to the science, technology, engineering, arts, and 
mathematics inherent in each curriculum theme listed below. 

 

Have you ever wondered about where a yeti lives? Or how to find Bigfoot? We can 
inspire your interest in the unknown and weird in this week-long unit all about 
myths and legends across the world. Come us the scientific method, design 
process, and your creativity to learn and investigate myths and legends 

 
 

We’ve all heard of the rainforest, but what types of things actually live there? Come 
discover more about biological findings as Summer Labs takes an imaginative trip 
to the rainforest. Students will discover more about animals, insects, plants, and 
other really strange things that call the rainforest their home. 

 

 
Prepare for a week-long camp that focuses on super heroes and villains .  Join us 
as we discover our own super powers, develop a new super hero, and take down 
evil plots to take over the world! Who knew that super heroes needed to know 
science, math, and engineering    to save mankind. 

Field Trips are subject to change due to venue schedules. Parents/guardians will 
be notified of any changes. Cancelled field trips will not be rescheduled. 

MYTHS + LEGENDS JUNE 4TH – JUNE 8TH 

RAINFOREST ANDVENTURE TIME JUNE 11TH – JUNE 15TH 

MYTHS + LEGENDS JUNE 18TH – JUNE 22ND 
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Operation Fit Kids focuses on good eats and fitness that is necessary for proper 
growth and development. Students will discover what happens to their bodies 
when they eat junk food too often, participate in group fitness activities, and make 
their own healthy treats. Come discover just how fun health and fitness can be with 
the Summer Labs team! 

 

Summer Labs wouldn’t be complete without a week – long unit that allows 
students to invent, create, and think outside the box. Engineering, science, and art 
are the three main themes during this unit as students design and build solutions 
to problems around the world. 

 
 
 

Water, sand, and sun – this week is sure to please! Students learn about the 
Hawaiian Islands, Hawaiian traditions, animals and plants, and water properties 
during Summer Labs’ destination of imagination to Hawaii! All of the Hawaiian fun 
without the really long plane ride. Sign us up! 

 
 

If science is your favorite subject, then this week is just for you! Summer Labs will 
focus on science this week as we perform experiments and investigations that will 
keep students entertained and excited about chemicals and reactions. Warning: 
this week may turn your child into a mad scientist! 

 
 
 
 
 
 
 
 

OPERATION FIT KIDS JUNE 25TH – JUNE 29TH 

INVENTOR’S WORKSHOP JULY 2ND – JULY 6TH 

HAWAIIAN HOLIDAY JULY 9TH – JULY 13TH 

LAB RATS JULY 16TH – JULY 20TH 



HUNTSVILLE SUMMER LABS: 2018 PARENT GUIDE • PAGE 8  

Come on down to Summer Labs’ Game Show Survival week! Get ready to 
participate in contests and competitions of the mind and body. Several parodies of 
poplar game shows will be played as we focus on science, math, and engineering. 
This refresher course is sure to get those brains back in shape for the upcoming 
school year, if students survive! 

 

LEARNING CENTERS 

Every morning and afternoon, students have the opportunity to participate in 
learning centers. Learning centers allow students to freely explore the possibilities 
of play with building blocks, logic puzzles, science/engineering kits, and other 
educational toys and games. 

During this time, students may elect to participate in other self-directed activities, 
such as reading, completing arts projects, using computers, and playing 
recreational games. 

 
FREE + GUIDED PLAY 

Play, which is crucial for students’ social and intellectual development, is a central 
component of the Summer Labs experience. Each day, Summer Labs provides 
students with opportunities for both free and guided play. 

 

 
FREE PLAY 

Time used to participate in self-directed activities. 
Examples include playing on the playground, 
reading a book, and drawing a picture. 

 

GUIDED PLAY 

Time used to participate in structured activities. 
Examples include participating in a team building 
challenge, competing in a sporting event, and 
playing a board game. 

 
Depending on the weather, students will be outside for free and guided play as 
often as possible. 

GAME SHOW SURVIVAL JULY 23RD – JULY 27TH 
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DAILY TEAM CHALLENGES 

Each day, students participate in structured team-building challenges that 
emphasize teamwork, cooperation, and collaborative thinking. Examples of Daily 
Team Challenges include obstacle courses, logic puzzles, and minute-to-win-it 
challenges. Students remain in the same teams throughout the week and earn 
points for every challenge that their team wins. The team with the most points 
receives a prize at the end of week during the STEAM Celebration. 

 
ARTS STATIONS 

Each afternoon, students are provided with the opportunity to express their artistic 
talents – whether they are interested in painting an artistic masterpiece, directing a 
short play, or sculpting the first idea that comes to mine – using a variety of arts, 
crafts, and performance arts supplies. 

PROGRAM OPERATIONS 

ELIGIBILITY REQUIREMENTS 

Students must meet the following participation criteria to be able to register for 
Summer Labs: 

● Must be at least five years of age. 
● Must be toilet-trained. 
● Must be able to participate in an environment where the teacher-to-student 

ratio ranges from 1:15 - 1:20. 
● Must be able to work with other children collaboratively on project-based 

activities in which supplies, and workspaces are shared. 
● Must be able to safely play with other students without presenting a physical 

threat to others or one's self. 
● Must be able to participate in open areas, such as the cafeteria, playground, 

and gymnasium, without risk of flight or need of restraint. 
 

REGISTRATION PROCEDURES 
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To register for Summer Labs, visit www.helloafterschool.com, click For Parents 
and click enroll now. Upon registration, a one-time $20 per week per child 
registration fee is due. The registration fee ensures your child’s spot in the 
Summer Labs program for the week. The registration fee will not be waived or 
refunded. In addition, the registration fee will not be credited back to your 
account for future use. 

 

In addition, students must meet eligibility requirements in order for the registration 
form to be approved. If a student has an Individual Health Plan or an Individualized 
Education Program, additional information may be requested prior to approval of 
the registration form. 

The registration fee must be paid, and the registration form must be approved in 
order for students to be enrolled in Summer Labs. In addition, any outstanding 
balance must be paid prior to registration approval. 

 
REGISTRATION OPTIONS 

Summer Labs offers the week-long registration options listed below. Parents may 
not enroll their child for more than one registration option per week of Summer 
Labs. Daily Drop In enrollment is not available for Summer Labs. 

 

REGISTRATION OPTIONS DATES + TIMES 

 
FULL-DAY 

MONDAY – FRIDAY 
7:00 AM – 5:45 PM 

HALF-DAY MORNING 
MONDAY – FRIDAY 
7:00 AM – 12:00 PM 

The registration deadline for each week of Summer Labs is 6:00 PM on 
Monday one week prior to the first day of the camp. You will not be able to 
drop-off your child at Summer Labs for a week that you have not registered for 
by the established registration deadline. 

http://www.helloafterschool.com/


HUNTSVILLE SUMMER LABS: 2018 PARENT GUIDE • PAGE 11  

 

HALF-DAY AFTERNOON 
MONDAY – FRIDAY 
12:00 PM – 5:45 PM 

 
 
 

STUDENT DROP-OFF PROCEDURES 

When parents drop off a child, they need to escort their child into the school and 
sign them in. Before parents leave, a Summer Labs staff member will check that 
their child arrived with appropriate snack(s) and/or lunch. 

Students enrolled in the full-day or half-day morning option need to  be 
checked in by 9:00 AM. Students enrolled in the half-day afternoon option must 
be checked in by 1:00 PM. 

On field trip days, students must arrive at least 30 minutes prior to the field trip 
departure time scheduled for that week. Field trip departure times will be posted 
at each site weekly. 

 
STUDENT PICK-UP PROCEDURES 

Once students report to the program, they may not leave the premises until an 
individual who is authorized for pick-up has signed them out. With written parental 
notice and approval, classroom teachers, community professionals, or social 
workers may meet with students during the program hours without the supervision 
of the program staff. To do so, such persons must sign out the student indicating 
the student’s location within the school premises while away from program staff. 

If, during an emergency, an individual authorized to pick up the student is not 
available, the Lead Teacher must be contacted to confirm other arrangements. 

Since the program ends at 12:00 pm for half-day (morning) students and 5:45 PM 
for full-day students, the 15-minute grace period that ends at 12:15 PM and 6:00 
PM, respectively, is given as a courtesy and should be used for emergencies only. 

After the grace period expires, please see the Financial Policies for a schedule of 
late pick-up fees. Consistently late pick-ups may result in termination of service. 
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STUDENT NUTRITION 

Parents will be required to provide lunch and/or snacks for their child based on 
their site of attendance and registration enrollment. Please refer to the chart 
provided below for additional information about the provision of lunch and/or 
snacks. 

 
 

SCHOOL-PROVIDED MEAL 

PARENT-PROVIDED MEAL 
FULL-DAY REGISTRATION 

BREAKFAST LUNCH SNACKS 
BLOSSOMWOOD  

 

 
 

  

GOLDSMITH SCHIFFMAN  
 

 
 

  

PROVIDENCE 
 

 
 

 
 

  

WEATHERLY  
 

 
 

  

 
 
 
 
 
 

SCHOOL-PROVIDED MEAL 

PARENT-PROVIDED MEAL 
HALF-DAY MORNING REGISTRATION 

BREAKFAST LUNCH SNACKS 
BLOSSOMWOOD   

 

 

GOLDSMITH SCHIFFMAN   
 

 

PROVIDENCE 
 

 
 

 
 

 

WEATHERLY   
 

 

 
 
 

SCHOOL-PROVIDED MEAL 

PARENT-PROVIDED MEAL 
HALF-DAY AFTERNOON REGISTRATION 

BREAKFAST LUNCH SNACKS 
BLOSSOMWOOD  

 

 
 

 

GOLDSMITH SCHIFFMAN  
 

 
 

 

PROVIDENCE  
 

 
 

 

WEATHERLY  
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VOLUNTEER CHAPERONES 

 
 
 
 

   VOLUNTEER CHAPERONES  

To help ensure the safety of Summer Labs students, all volunteer chaperones must 
obtain a cleared background checked. The cost of the background check will be 
the responsibility of the volunteer chaperone. 

If the volunteer chaperone has a current cleared background check or military 
clearance, then they will not need to obtain a new background check. Generally, 
fingerprints and background checks are valid for five years. 

 

 

PERSONAL BELONGINGS POLICY 

Please send the following items with your child to Summer Labs every day: 

Lunch + Snacks Water Bottle 

Comfortable Clothes Athletic Shoes 

Hat/Visor Change of Clothes (K) 

All of your child’s items should be labeled with your child’s first and last name. Your 
child needs to be responsible for his or her own belongings; Summer Labs will not 
be responsible for any lost, stolen, or damaged items. No toys or electronic items 
may be brought to Summer Labs. If seen, these items will be collected and 
returned to the parent at pick up. 

SEVERE WEATHER DAYS 

There will be no refrigeration available for students at the school sites. Please 
do not send food that requires refrigeration. Due to the prevalence of peanut 
allergies, please also refrain from sending peanuts or peanut products. 

Documentation of cleared background check is required one week prior to the 
date of the scheduled field trip. If a volunteer chaperone needs a background 
check, please contact the Client Specialist at (256) 382-1057 or 
info@huntsvilleafterschool.com two weeks prior to the date of the scheduled 
field trip in order to ensure sufficient time for the background check to be 
processed. 

mailto:info@huntsvilleafterschool.com
mailto:info@huntsvilleafterschool.com
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The Superintendent of Education for Huntsville City Schools determines whether 
or not facilities should be open for service during inclement weather. In the event 
that the Superintendent closes facilities, Summer Labs will also close, and media 
announcements will be made. Parents are responsible for consulting media and 
school site information to determine if Summer Labs is operational. Parents who 
have an email address on file will receive email alerts. 

On days where the Superintendent has canceled facility use, tuition will not be 
refunded. Field trips will not be rescheduled. 

 
HEALTH AND SAFETY 

If a child should become ill or injured during operational hours, parents will be 
contacted, and a pick-up recommendation or requirement will be discussed. 
Summer Labs teachers have a right to contact ambulance or emergency services 
for any child that is experiencing a medical emergency. 

A parent/physical authorization form must be completed, signed by the child’s 
physician, and filed with Summer Labs before staff may administer either 
prescribed or over-the-counter medications to students during program hours. 
Certain over-the-counter medications may not require a pediatrician’s signature; 
however, parental signature will be required. 

Information concerning allergies or health restrictions must be listed on the child’s 
registration form. In addition, an Emergency Treatment Plan must be on file with 
Summer Labs if the student has a potentially life-threatening condition, such as 
diabetes, asthma, seizures, or severe allergic reactions. Nurse care is not provided 
on-site. 

It is the responsibility of the parent or guardian to ensure that the child’s medical 
information is kept up-to-date with the school and with Summer Labs. Any 
updates should be communicated to the Lead Teacher. 

Summer Labs staff are not able to apply sunscreen to students. Please apply 
sunscreen to your child prior to arrival at Summer Labs. 
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Summer Labs students have the right to: 

Summer Lab students have the responsibility to: 

Summer Labs does not offer accident insurance for children. Your signature on the 
registration form and any pertinent waiver(s), including the Field Trip Permission 
Slip and Release of Liability Form, signifies that you understand and accept this 
limitation and intend to assume full responsibility for any/all expenses incurred 
due to injury in the program. Your signature further authorizes the program to 
release your information to responding emergency medical personnel. 

 
STUDENT RIGHTS & RESPONSIBILITIES 

It is a privilege and an honor to serve your child in our Summer Labs program. We 
strive to deliver the best experience possible, combining a curriculum grounded in 
science, technology, engineering, arts, and mathematics (STEAM) with a safe, fun 
program, delivered by a caring and committed staff. The following rights and 
responsibilities are being shared in order to convey the behavior expectations for 
the children in our program. 

 
 

   SUMMER LABS STUDENTS HAVE THE RIGHT TO:  

● Attend a safe, welcoming program 
● Expect courtesy, fairness and respect from the staff 
● Express their needs to their teachers 
● Resolve disputes peacefully 
● Have fun, along with meaningful learning experiences 

 
 
 

   SUMMER LABS STUDENTS HAVE THE RESPONSIBILITY TO:  

● Follow all behavior guidelines 
● Respect the rights and property of others 
● Refrain from hurting other students verbally or physically 
● Respect and follow the guidance of Summer Labs teachers 
● Refrain from using words or gestures that are disruptive or disrespectful 
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These behaviors include: 

Parents/guardians play an important role in partnering with Summer Labs for their 
child’s success in the program. Self-motivation and personal responsibility are 
keys to future success. Towards that end, Summer Labs uses a behavior tracking 
system based in positive psychology. Many of your children use similar systems in 
their daily classroom, and this will be a way for you to get feedback on your child’s 
behavior during his/her participation in Summer Labs. 

All students start each day with a smiley face colored in on their behavior tracker. 
Students may have their behavior tracker colored to the plus sign if their behavior 
is exceptionally good on that day. However, students will have their behavior 
tracker colored to the minus sign for behavioral issues. You will be notified when 
your child’s behavior tracker is colored to the third minus sign. A student who has 
three minus signs colored for three days in a row may be removed from the 
program based on the Lead Teacher’s recommendation. Tuition will not be 
refunded for suspension from the program. 

While Summer Labs recognizes that our role is to coach students to success, there 
are some behaviors that Summer Labs will not tolerate. Children who engage in 
any of these activities may be removed from the program at the time of the first 
incident. 

 
 

   THESE BEHAVIORS INCLUDE:  

● Rude Disobedience 
● Vandalism 
● Sexual Harassment 
● Bullying 
● Violence 

FINANCIAL POLICIES 

TUITION 

Summer Labs offers full-day and half-day rate options, as well as discounted rates 
for registering early (as explained below). 
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EARLY BIRD REGISTRATION: FEBRU 

REGISTRATION OPTIONS 

ARY 1ST – APRIL 3RD 

COST PER WEEK 

FULL-DAY 
7:00 AM – 5:45 PM 

$110 Tuition + $20 Registration Fee 

HALF-DAY MORNING 
7:00 AM – 12:00 PM 

$70 Tuition + $20 Registration Fee 

HALF-DAY AFTERNOON 
12:00 PM – 5:45 PM 

$70 Tuition + $20 Registration Fee 

 
 

REGULAR REGISTRATION: APRIL 4T 

REGISTRATION OPTIONS 

H – MAY 27TH 

COST PER WEEK 

FULL-DAY 
7:00 AM – 5:45 PM 

$125 Tuition + $20 Registration Fee 

HALF-DAY MORNING 
7:00 AM – 12:00 PM 

$85 Tuition + $20 Registration Fee 

HALF-DAY AFTERNOON 
12:00 PM – 5:45 PM 

$85 Tuition + $20 Registration Fee 

 
 

LATE REGISTRATION: ANY DATE AFTER MAY 27TH 
 

REGISTRATION OPTIONS COST PER WEEK 

If you choose to change the weeks that your child is enrolled in Summer Labs, 
then you will be billed for the current rate of tuition regardless of the rate 
originally offered. In other words, the early bird registration rate and the 
regular registration will not be valid after the established deadlines under any 
circumstances. 
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FULL-DAY 
7:00 AM – 5:45 PM 

$140 Tuition + $20 Registration Fee 

HALF-DAY MORNING 
7:00 AM – 12:00 PM 

$100 Tuition + $20 Registration Fee 

HALF-DAY AFTERNOON 
12:00 PM – 5:45 PM 

$100 Tuition + $20 Registration Fee 

 
 

DISCOUNT 
 

 
MULTI-CHILD 

DISCOUNT 

When parent/guardian registers three or more 
children for Summer Labs, tuition is reduced by 10% 
for each child after the first and second. 

 
LATE PICK-UP FEES 

If students are picked-up from Summer Labs after 12:15 PM (for students enrolled 
in the half-day morning program) and 6:00 PM (for students enrolled in the full-day 
and half-day afternoon programs), then a late pick-up fee will be added to the 
account balance. At 12:16 PM and 6:01 PM, a $10 late pick-up fee will be added to 
the account balance. For every minute after 12:16 PM and 6:01 PM, an additional $1 
late pick-up fee will be added to the account balance. 

 
PAYMENT METHODS + PROCEDURES 

Summer Labs tuition will be billed to student accounts upon registration. All 
Summer Labs tuition and fees must be paid in full by 6:00 PM on Monday one 
week prior to the date that the student plans to attend. If payment has not been 
received, enrollment will be canceled. There will be no refund for registration 
fees. In addition, registration fees will not be credited to the account for 
future use. Once a student has been de-enrolled due to non-payment, that 
student unfortunately will be ineligible for re-enrollment for that week. 
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Automatic Payments 

Online Payments 

Onsite Payments 

Account holders may access registration and tuition information for Summer Labs 
through the Parent Portal at any time. To access the Parent Portal, visit 
www.helloafterschool.com select For Parents and click register + pay. 

Account Holders have three payment options: 

   AUTOMATIC PAYMENTS  

For each week of Summer Labs, the account balance is automatically deducted 
from the credit/debit card on file on the Monday morning one week prior to the 
date that the child plans to attend. Afterschool Labs accepts Visa, MasterCard, and 
Discover cards. Payments for Afterschool Labs will appear on credit card 
statements as Blue Pay. 

 

 
 

   ONLINE PAYMENTS  

For each week of Summer Labs, the Account Holder pays tuition online through 
the Parent Portal by credit/debit card by 6:00 PM on Monday one week prior to 
the date that the child plans to attend. Afterschool Labs accepts Visa, MasterCard, 
and Discover cards. Payments for Afterschool Labs will appear on credit card 
statements as Blue Pay. 

 
 
 
 

 

   ONSITE PAYMENTS  

For each week of Summer Labs, the Account Holder pays tuition via check or 
money order by delivering the check or money order to the Lead Teacher at their 
site by 6 PM on Monday one week prior to the date that the child plans to attend. 
For the first week of Summer Labs, checks will be accepted and due on-site the 
Monday of the week your child is attending. Checks must be made payable to 

Automatic payments run once a week around 2:00 AM Monday morning. Should 
your payment be declined, you will have to use one of the other payment 
options by the payment due date to avoid de-enrollment. Email notification is 
sent for all declined transactions. 

http://www.helloafterschool.com/
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Huntsville City Schools and must include the following information: student name, 
Summer Labs site, Account Holder name, Account Holder phone number, Account 
Holder driver’s license number, and address. Money orders must include the 
following information: student name and Summer Labs site. Checks and money 
orders will not be collected onsite any other day except Mondays. 
Huntsville City Schools’ Finance Department only allows two returned checks per 
year before check writing privileges are suspended until the close of the current 
calendar school year. 

We accept Visa, MasterCard, Discover, money order, and personal check. Cash is 
not accepted as a form of payment. Parents are responsible for payment 
regardless of attendance. 

WITHDRAWAL POLICY 

Account Holders must withdraw students by 6:00 PM on Monday the week prior 
to the date that the child plans to attend. If Account Holders notify Summer Labs 
after 6:00 PM on Monday the week prior to the date that the child plans to attend, 
they are responsible for paying tuition for that week of Summer Labs. 

Account Holders must notify the Client Specialist at 
info@huntsvilleafterschool.com or (256) 382-1057 of the decision to withdraw a 
student. When a student is withdrawn successfully from Summer Labs, the account 
holder will receive a confirmation email. If a student is not properly withdrawn, 
tuition and late payment fees for Summer Labs may accrue. 

The following methods do not constitute a successful withdrawal from Summer 
Labs: 

● Notifying the student’s teacher. 
● Notifying the student’s Lead Teacher. 
● Not attending the registered week of Summer Labs. 

 

CHILDCARE MANAGEMENT (CMA) POLICIES 

Clients of the Childcare Management Agency (CMA), a government childcare 
subsidy program for eligible participants, must abide by the chronic absenteeism 

mailto:info@huntsvilleafterschool.com


HUNTSVILLE SUMMER LABS: 2018 PARENT GUIDE • PAGE 21  

regulation, which allows only five absences per calendar month for extended day 
care. With a medical excuse, CMA will reimburse up to five additional absences. 

Summer Labs requires that the medical excuse mentioned be presented on the 
first day of the CMA client’s return. If a medical excuse is not presented to the Lead 
Teacher, the student’s payment account will be assessed a fee of $25 per 
uncovered date of absence per child in a calendar month. This fee is set to 
compensate for administrative costs and the non-reimbursed tuition; it is in 
addition to the regularly scheduled weekly parent fee set by CMA. CMA will not 
reimburse any additional absences per student per calendar month, even if a 
medical excuse is presented. 

The State Department of Human Resources has instituted a computerized Time 
and Attendance system to monitor student attendance. Using the student’s pin 
number, parents/guardians must swipe both “Check In” and “Check Out” each day 
per student. Failure to do this transaction will create the need to “back swipe” the 
following day. Only 10 electronic transactions are permitted per day. Student 
payment accounts will be assessed a fee of $10 (part-time) per every non- 
reimbursable day of service due to negligence or disregard past CMA deadline. 
This fee is set to compensate for administrative costs and the non-reimbursed 
tuition; it is in addition to the regularly scheduled weekly parent fee set by CMA. 

The Childcare Management Agency subsidizes tuition fees only. All other fees, such 
as the “Absent without Excuse” charge, “No Swipe Fee,” Application/Registration 
fees per child, and late payment and late pick-up penalties, as well as activity fees, 
are the sole responsibility of the parent/guardian. 

 

For information regarding eligibility requirements for this program, please contact 
the Childcare Management Agency at (256) 534-5110. 

Transfer letters and required documentation for CMA are due to the Client 
Specialist by 6 PM on Monday one week prior to the date that the child plans 
to attend. 
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